Union
County
College

.-ﬂl'_
40

to
Using the Libraries

Susan Bissett
Rev. Josaine Royster
September 2009



THREE CAMPUS LIBRARI ES

MacKay Library & Cranford

1033 Springfield Ave.
Cranford NJ 07016
Circulation 908/709623
Reference 908/709620

Regular Semester hours :

M, T, W,R 8 am- 10 pm
F 8 am- 9 pm
S 9 am-1pm

Closed Sundays

COMING SOONI! Kellogg Library & Elizabeth

40-48 W. Jersey St.
Elizabeth, NJ 07202

Circulation 908/9656075

Reference 908/9656076

Regular Semester Hours

MTWR 9 am-9 pm

F 9am-5 pm

S 9 am-1pm
Kellogg Library in the new Kellogg Bldg. Closed Sundays

Plainfield Campus Library

232 E. 2nd St.
Plainfield, NJ 07060
Circulation 908/4123545
Reference 908/412546

Regular Semester Hours

M, T, W, R 9 am- 8 pm
F 9 am-4 pm
S 9am-1pm

Closed Sundays

Summer semester and holiday hours are posted by the exits and on our li-
brary web page:

http://www.ucc.edu/library



An elevator and handicapped

accessible computer stations are

available. For assistance, please
. speak to any library staff member.

Crang il f&%&‘é Special Needs
?z . :. Z{

Donot Want to

Because UCC Libraries is one library
system, we can ship books to and fromn
any campus library. To request a bool
from another UCC library, ask for a
book request form at the Circulation
Desk at your local branch. Return the
completed form to the Circulation o
staff. Your book will arrive in 2 Restrictions
days.
Smoking, food, and drinks are not
You can also return any UCC library allowed anywhere in the library.
book to any UCC campus library. If
the library is closed, you can return Please turn cell phones to silent or

books in the book return box outside  Off when entering the library, and
the front of each library. hold all conversations outside.

Please return videos, DVDs and CDs
to the Circulation desk of the UCC
Library nearest you.

Library Security
jt A security system is in operation at
each campus library. If you should
Children in the Library set off the alarm, please return to

the Circulation desk. The libraries
maintain the right to search bags of
anyone entering or leaving the li-
brary.

Children, especially those under 12,
must be under thiemmediate super-
vision of a parent or guardian.

Any attempted theft of library mate-
rials will be investigated by Cam-
pus Security. A hearing will be held

Children under 18 shall not use Li-
brary Computers unless enrolled in the
Magnet High School, or enrolled in
Afor credito cour
pervised library visits in Continuing
Education classes.

ing appropriate disciplinary actions.

with the Dean of Students, regard-  ;



Circulation
Your Library Card

U
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Your Name
Your Address

Your library card is your student ID.
It will be mailed to you after you reg-
ister for your first semester of classe
Bring your ID to the Circulation Desk
at any campus library to receive a bg
code and validation sticker for the
current semester.

Only one ID is issued to each studen
no matter how long you may be en-
rolled at UCC, so please do not dis-
card or misplace it. For problems or
guestions about your library card ,

speak to a circulation staff member.

Library cards are required for check-
ing out all library materials.

The library holds YOU responsible fd
the safe and timely return of all mate|
rials checked out on your card.

NEVER lend your card, or materials

checked out on your card, to anyone|

Any fines or fees owed on such mate
rials will be charged to you.

Reserve Desk

When the whole class must read a

certain book, that book is usually hel
at the Reserve Desk. Reserve itemg
are checked out and used in the li-
brary for just a few hours. Request
reserve items at the Circulation Desk

Services
Circulation Policies

Books are checked out for 28 days.

Videos, DVDs, books on tape and
CDsare checked out for one week.

There is a limit of 10 items per
student.

Books may be renewed once if no
other user has requested the title.

Late fees: $.20 per book per day.
$1.00per video per day.

5. You will be charged $50 for any item

you lose.

I-Reference books, periodicals, and
reserve items must be used in the
library.

Laptop computers are available at
Cranford! Ask about borrowing
policies at the Circulation Desk.

ty

Late Payment Fee

The college assesses a $35 per month
late payment fee to all students who
fail to pay their bill in full. ( See cata-
l0g).
r
L Photocopiers

Photocopiers are
available at all cam- -

- pus libraries. Photocopies cost $.10
per page. Noigirculating materials,
such as reference books, can be photo-
copied.

Group Study Rooms
d
Group study rooms are available by
the hour in MacKay and Kellogg Li-
braries to groups of two or more UCC
. students. Read the policies and make

your reservations at the Circulation

Desk.



Accessing UCC Lab Computers

Your Computer Account

Every UCC student has a computer
account. You will need your account
information to log on to an Info Com-
mons or Lab computer.

Your User Name is your Campus
Wide ID number (CWID). Find your
CWID and logon directions on the
college Web page:

http://www.ucc.edu

My CWID number is

Your generic (firstime) password is
your birthdate followed by Ucc. Write
your generic password below:

Loa On to Windows

Microsoft

Copyright WindowP

User Name |_1Q12345_6_|

Password | mmddyyUcc |

Fokkkkkkk |
New Passwor:J.

Confirm | falalelalololaiel |

| OK | | Cancel |

Accessing Webmail

After establishing your computer
password, open your browser to

http://webmail.ucc.edu

mmddyy Ucc

You must change your password the
first time that you log in. Your new

password must have at least 8 charac-

ters. It must also have at least one
Capital letter

e Lower-case letter

e Number

e Special character (!, ?, $, etc.)

My new password is

Write your CWID and password on a
card and carry it in your wallet so that
you will be able to log on anytime you

Log in with your computer account
user name and password.

Union

County

College
Plainfiold

Log In Problems?

The Academic Learning Center, at
any campus, can help.

WebCT Logon

Click Distance Educationon the

need to. Do not lend your password to college Web page for instructions

anyone or allow anyone else to use
your account.

on accessing Angel. Angel access
is NOT the same as your basic com-
puter account.
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Reference Services

Reference Collections Ask -A-
Librarian.

UCC Libraries keeps a large, current

collection of reference materials to

help you with your research. These

include general and subjespecific

encyclopedias, dictionaries, directo-

rieS, various |iterary criticism Series, Online assistance is 0n|y a click away!

data books and much more. Refer- ycc affiliates can enail their ques-

ence collections do not CirCUIate; tions to us. Responses are typ|ca||y

however, we do have photocopiers sent within one business day. Go to

in all libraries. We also subscribe towww.ucc.edu/libraryind click on the
over 30 databases, providingaddi- f Ask a Li brariano |ink. Just fi

tional, convenient information form and click [Send].
sources to support your research.

Reference Librarians

Librarians are available at the Refer-
ence Desk on all three campuses to
assist you with your library and in-
formation needs, whether in print, in
databases, or on the Internet. Li-
brarians can also help you with cita-
tion and formatting questions.

Reference service is always avail-

able on a wallup basis on a first
come, firstserve manner.

Library Consortium

) When UCC Librariesd resources he
Reference by Appointment been exhausted, ask a reference librar-

ian for a VALE Consortium Card.
For honors consultations and other cyrrent students with a Consortium
in-depth research needs, you are  Card can check out books at Kean Uni-
inVitedtomakeanappOintmeﬂtWithverSi ty(’js Nancy Thompson Li brar)

a reference librarian. If you would seton Hall University Libraries
like to make use of this service, call

or stop by the reference desk to
schedule an appointment.


http://www.ucc.edu/library

