
Human Resources 

STUDENT EMPLOYEE NEW HIRE PAPERWORK 

NEW HIRE PACKET: This checklist identifies new hire forms for student employees. Although the number of forms 
may seem lengthy, each form is necessary for the college to comply with various State and Federal statutes. 

Please note: 

• 

• 

• 

• 

Statutory obligations require you to complete some forms and processes within very explicit timelines and to 
present identification verifying who you are. To assist you with fulfilling this obligation, we've identified when 
each document is due and by when. 

Forms marked with an asterisk(*) are required for all student workers. These forms must be completed by 
yourself and where applicable, your immediate supervisor, and personally hand delivered to Human Resources 
prior to your first day of work. Forms without an asterisk (*) vary according to the individual's preference. 

All presented documents must be originals. Photocopies are not acceptable . 

PRE-EMPLOYMENT PROCESSING DOCUMENT CHECKLIST 

FORM TITLE RETURN TO DUE 
Re,·uired for Emolovment 

Renuest for Federal Work Studv Prior to First Dav* 

Human Resources Prior to First Day* comnletes Section 2\ 
Student Annlication Form Human Resources Prior to First Dav* 
Form W4 Human Resources Prior to First Dav* 
Emeraencv Contact Form Human Resources Prior to First Dav* 
Employment Eligibility Verification Human Resources Prior to but not 

more than three (3) 
business days of 
emolovment* 

. 

* Form must be submitted by due date. Failure to do so may delay internal processing and prompt payment

As part of your employment processing, you are required to present certain identifying documents before your 
assignment can be considered complete. The Human Resource department will make a photocopy of the 
documents you present 

• FORM W-4 (EMPLOYER'S WITHHOLDING ALLOWANCE CERTIFICATE)

Union County College is required to accurately report earnings for employees to the federal government. This
requirement means that your name and Social Security Number (SSN) must match information on file with the
Social Security Administration and signed by you. The card cannot have the phrase "not valid for
employment purposes," cannot be laminated, and cannot be a plastic or metal replica. If your Social
Security card has been lost or destroyed, you can easily obtain another card from the Social Security
Administration. This process usually takes about ten days from the date you apply for it.

• EMPLOYMENT ELIGIBILITY VERIFICATION (1-9)

Proof of Identity and Employment Authorization: Confirm you have the appropriate proof of identity as required
by the Employment Eligibility and Verification (Form 1-9) to show Human Resources within three days of
your start date.

The Immigration Reform and Control Act (IRCA) of November 1986 requires we certify that you provide certain
documents to us that demonstrate you are eligible to accept the employment offer made to you. This
requirement is fulfilled when you present documents listed in either Column A or Column B and C of the
attached List of Acceptable Documents (attached).
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Based on individual's choice (not mandatory)
     Direct Denosit Authorization Aoreement with supporting documents      Human Resources               Prior to First Day*

 Erika Fuentes, Financial Aide 
Student Hiring Form (complete Section 1; supervisor 

This sheet has been prepared to help you understand the document presentation requirements and what is needed 
by when. If you do not have a required document, you must present proof you have applied for the document 
within ten (10) days of your start date. You must then present the document upon its receipt. 

' 

I 

Effective 3/1/2021 I-9's will be completed
through WorkBright

(forms completed online)



STUDENT EMPLOYMENT 
HIRING FORM 

DATATEL INPUT STAMP GRANT APPROVAL STAMP 

Instructions: Students who wish to request a Federal Work Study (FWS) award must have a completed FAFSA on file! 
FIRST TIME STUDENTS:  
All first time student workers must complete the entire packet: 

, , Emergency Contact Information Sheet,
   

Student must present all forms and identification to Human Resources to complete the hiring process.
RETURNING STUDENTS: All students retuning within the same calendar year must complete the Student Hiring Form only.  
Students retuning outside the calendar year must complete the Student Hiring Form and a new (current year) W-4.

Section I – Student 
Complete Section I, print clearly using the name that appears on your Social Security card.

Name: _____________________________       _____________________________  Colleague ID#: _______________________ 
 Last Name  First Name 

Home Phone #: (______) ______ - ________    Cell Phone #: (______) ______ - ________    Email: __________________________ 

Major Course of Study: ________________________________            Are you an international student?     (circle one)     YES     NO 

Indicate your campus preference by rating 1st, 2nd and 3rd choice:      Cranford ________   Elizabeth ________  Plainfield ________ 

Would you be interested in working OFF CAMPUS in a community service position?     (circle one)   YES     NO 

I understand that as a Student Worker I cannot work more than 20 hours a week, in total, even if working in another department while 
classes are in session and that my earnings must not exceed my Academic Year Federal Work Study Award (FWS), if applicable.  I 
understand that all information I may have access to while working is strictly confidential. I have read and understand the Student 
Worker Study Handbook, which is available on the FWS website. 
Student Signature ______________________________________________  Date __________/__________/____________ 

Section II – Supervisor 
PLEASE NOTE: A Student Hiring Form must be completed for all first time student workers and one form must be completed for 
each position if the student is working in more than one department. The Supervisor must complete all the information in Section II.  
All incomplete forms will be returned.  By signing this form I understand the following: If the student earns more than the financial 
aid award, my department will incur cost of the earnings over the amount awarded to the student by being placed on my department’s 
budget.   

  As a Supervisor I 
will track students’ hours to ensure compliance.  Supervisors should complete a Student Reassignment Form for all general ledger, 
department and miscellaneous changes. The above named student may not begin working until this form is signed approved by the 
Budget Director and input into DATATEL and the supervisor receives a fully executed copy  
I would like to hire the above named student under: (√ one)      □ FWS Program      □ Grant      □ Department Budget   Place
Department Budget G/L Code, FWS G/L Code or Grant Number here: _________________________________________I have 
hired the above named student for the position of: __________________________ Projected Start Date:______/_____/______ 

  Month    Day    Year

Department: ______________________ Location (circle one):    Cranford    Elizabeth    Plainfield    Off Campus: _______________ 

Authorized Supervisor (Print) _______________________________________    ___________________________________ 
 Supervisor Signature 

Alternate Supervisor (Print) ________________________________________ ____________________________________ 
Alternate Supervisor Signature 

Section III – Funding Approval: To be completed by Budget Director 
Hourly Wage: $__________________ Effective Date: _______/______/__________ Termination Date: _______/______/__________ 

Month    Day    Year   Month    Day    Year 

(If applicable) The above named student has been awarded FWS in the amount of:  $_________________________ 
 

Funding Approval: _________________________________________________   Date: _______/______/__________ 
Section IV – Human Resources Approval 

Human Resources Approval: _____________________________________________________     Date: ______/______/__________ 

Union County College does not discriminate and prohibits discrimination, as required by state and/or federal law, in all 
programs and activities, including employment and access to its career and technical programs. 

(refend.lirebt.Plain field 
td ll 
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•• W-4 Employee's Withholding Certificate 0MB No. 1545-0074 

Complete Form W-4 so that your employer can withhold the correct federal income tax from your pay. 

2023 Department of the Treasury Give Form W-4 to your employer. 
Internal Revenue Service Your withholding is subject to review by the IRS. 

Step 1: (a) First name and middle initial I Last name (b) Social security number 

Enter Address Does your name match the 
Personal name on your social security 
Information card? If not, to ensure you get 

City or town, state, and ZIP code credit for your earnings, 
contact SSA at 800-772-1213 
or go to www.ssa.gov. 

(c) [l single or Married filing separately 

[ Married filing jointly or Qualifying surviving spouse 
[ Head of household (Check only if you're unmarried and pay more than half the costs of keeping up a home for yourself and a qualifying individual.) 

Complete Steps 2-4 ONLY if they apply to you; otherwise, skip to Step 5. See page 2 for more information on each step, who can 
claim exemption from withholding, other details, and privacy. 

Step 2: 
Multiple Jobs 
or Spouse 
Works 

Complete this step if you (1) hold more than one job at a time, or (2) are married filing jointly and your spouse 
also works. The correct amount of withholding depends on income earned from all of these jobs. 

Do only one of the following. 
{a} Reserved for future use. 
{b} Use the Multiple Jobs Worksheet on page 3 and enter the result in Step 4(c) below; or 
(c) If there are only two jobs total, you may check this box. Do the same on Form W-4 for the other job. This 

option is generally more accurate than (b) if pay at the lower paying job is more than half of the pay at the 
higher paying job. Otherwise, (b) is more accurate . D 

TIP: If you have self-employment income, see page 2. 

Complete Steps 3-4(b} on Form W-4 for only ONE of these jobs. Leave those steps blank for the other jobs. (Your withholding will 
be most accurate if you complete Steps 3-4(b) on the Form W-4 for the highest paying job.) 

Step 3: 
Claim 
Dependent 
and Other 
Credits 

Multiply the number of other dependents by $500 $ 

3 $ 
Add the amounts above for qualifying children and other dependents. You may add to 
this the amount of any other credits. Enter the total here 

If your total income will be $200,000 or less ($400,000 or less if married filing jointly): 

Multiply the number of qualifying children under age 17 by $2,000 _$ _ 

Step4 
(optional): 
Other 
Adjustments 

{a} Other income (not from jobs). If you want tax withheld for other income you 
expect this year that won't have withholding, enter the amount of other income here. 
This may include interest, dividends, and retirement income 

(b) Deductions. If you expect to claim deductions other than the standard deduction and 
want to reduce your withholding, use the Deductions Worksheet on page 3 and enter 
the result here 

(c) Extra withholding. Enter any additional tax you want withheld each pay period . 

4(a) 1$ 

4(b) $ 

4(c) 1$ 

Step 5: 
Sign 
Here 

Under penalties of perjury, I declare that this certificate, to the best of my knowledge and belief, is true, correct, and complete. 

Employee's signature (This form is not valid unless you sign it.) 

Employers Employer's name and address 
Only 

For Privacy Act and Paperwork Reduction Act Notice, see page 3. 

First date of 
employment 

Cat. No. 10220Q 

Date 

Employer identification 
number (EIN) 

Form W-4 (2023) 
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Form W-4 (2023) 

General Instructions 
Section references are to the Internal Revenue Code. 

Future Developments 
For the latest information about developments related to 
Form W-4, such as legislation enacted after it was published, 
go to www.irs.gov/FormW4. 

Purpose of Form 
Complete Form W-4 so that your employer can withhold the 
correct federal income tax from your pay. If too little is 
withheld, you will generally owe tax when you file your tax 
return and may owe a penalty. If too much is withheld, you 
will generally be due a refund. Complete a new Form W-4 
when changes to your personal or financial situation would 
change the entries on the form. For more information on 
withholding and when you must furnish a new Form W-4, 
see Pub. 505, Tax Withholding and Estimated Tax. 
Exemption from withholding. You may claim exemption 
from withholding for 2023 if you meet both of the following 
conditions: you had no federal income tax liability in 2022 
and you expect to have no federal income tax liability in 
2023. You had no federal income tax liability in 2022 if (1) 
your total tax on line 24 on your 2022 Form 1040 or 1040-SR 
is zero (or less than the sum of lines 27, 28, and 29), or (2) 
you were not required to file a return because your income 
was below the filing threshold for your correct filing status. If 
you claim exemption, you will have no income tax withheld 
from your paycheck and may owe taxes and penalties when 
you file your 2023 tax return. To claim exemption from 
withholding, certify that you meet both of the conditions 
above by writing "Exempt" on Form W-4 in the space below 
Step 4(c). Then, complete Steps 1(a), 1(b), and 5. Do not 
complete any other steps. You will need to submit a new 
Form W-4 by February 15, 2024. 
Your privacy. If you have concerns with Step 2(c), you may 
choose Step 2(b); if you have concerns with Step 4(a), you 
may enter an additional amount you want withheld per pay 
period in Step 4(c). 
Self-employment. Generally, you will owe both income and 
self-employment taxes on any self-employment income you 
receive separate from the wages you receive as an 
employee. If you want to pay income and self-employment 
taxes through withholding from your wages, you should 
enter the self-employment income on Step 4(a). Then 
compute your self-employment tax, divide that tax by the 
number of pay periods remaining in the year, and include 
that resulting amount per pay period on Step 4(c). You can 
also add half of the annual amount of self-employment tax to 
Step 4(b) as a deduction. To calculate self-employment tax, 
you generally multiply the self-employment income by 
14.13% (this rate is a quick way to figure your self­ 
employment tax and equals the sum of the 12.4% social 
security tax and the 2.9% Medicare tax multiplied by 
0.9235). See Pub. 505 for more information, especially if the 
sum of self-employment income multiplied by 0.9235 and 
wages exceeds $160,200 for a given individual. 
Nonresident alien. If you're a nonresident alien, see Notice 
1392, Supplemental Form W-4 Instructions for Nonresident 
Aliens, before completing this form. 

Page 2 

Specific Instructions 
Step 1(c). Check your anticipated filing status. This will 
determine the standard deduction and tax rates used to 
compute your withholding. 
Step 2. Use this step if you (1) have more than one job at the 
same time, or (2) are married filing jointly and you and your 
spouse both work. 

If you (and your spouse) have a total of only two jobs, you 
may check the box in option (c). The box must also be 
checked on the Form W-4 for the other job. If the box is 
checked, the standard deduction and tax brackets will be 
cut in half for each job to calculate withholding. This option 
is roughly accurate for jobs with similar pay; otherwise, more 
tax than necessary may be withheld, and this extra amount 
will be larger the greater the difference in pay is between the 
two jobs. 

, Multiple jobs. Complete Steps 3 through 4(b) on only 
bi:,)] 90e Form W-4. Withholding will be most accurate if 

· · you do this on the Form W-4 for the highest paying job. 
Step 3. This step provides instructions for determining the 
amount of the child tax credit and the credit for other 
dependents that you may be able to claim when you file your 
tax return. To qualify for the child tax credit, the child must 
be under age 17 as of December 31, must be your 
dependent who generally lives with you for more than half 
the year, and must have the required social security number. 
You may be able to claim a credit for other dependents for 
whom a child tax credit can't be claimed, such as an older 
child or a qualifying relative. For additional eligibility 
requirements for these credits, see Pub. 501, Dependents, 
Standard Deduction, and Filing Information. You can also 
include other tax credits for which you are eligible in this 
step, such as the foreign tax credit and the education tax 
credits. To do so, add an estimate of the amount for the year 
to your credits for dependents and enter the total amount in 
Step 3. Including these credits will increase your paycheck 
and reduce the amount of any refund you may receive when 
you file your tax return. 
Step 4 (optional). 

Step 4(a). Enter in this step the total of your other 
estimated income for the year, if any. You shouldn't include 
income from any jobs or self-employment. If you complete 
Step 4(a), you likely won't have to make estimated tax 
payments for that income. If you prefer to pay estimated tax 
rather than having tax on other income withheld from your 
paycheck, see Form 1040-ES, Estimated Tax for Individuals. 

Step 4(b). Enter in this step the amount from the 
Deductions Worksheet, line 5, if you expect to claim 
deductions other than the basic standard deduction on your 
2023 tax return and want to reduce your withholding to 
account for these deductions. This includes both itemized 
deductions and other deductions such as for student loan 
interest and IRAs. 

Step 4(c). Enter in this step any additional tax you want 
withheld from your pay each pay period, including any 
amounts from the Multiple Jobs Worksheet, line 4. Entering 
an amount here will reduce your paycheck and will either 
increase your refund or reduce any amount of tax that you 
owe. 



Form W-4 (2023) Page 3 

Step 2(b)- Multiple Jobs Worksheet (Keep for your records.) 

If you choose the option in Step 2(b) on Form W-4, complete this worksheet (which calculates the total extra tax for all jobs) on only 
ONE Form W-4. Withholding will be most accurate if you complete the worksheet and enter the result on the Form W-4 for the highest 
paying job. To be accurate, submit a new Form W-4 for all other jobs if you have not updated your withholding since 2019. 

Note: If more than one job has annual wages of more than $120,000 or there are more than three jobs, see Pub. 505 for additional 
tables. 

1 Two jobs. If you have two jobs or you're married filing jointly and you and your spouse each have one 
job, find the amount from the appropriate table on page 4. Using the "Higher Paying Job" row and the 
"Lower Paying Job" column, find the value at the intersection of the two household salaries and enter 
that value on line 1. Then, skip to line 3 . 1 $ _ 

2 Three jobs. If you and/or your spouse have three jobs at the same time, complete lines 2a, 2b, and 
2c below. Otherwise, skip to line 3. 

a Find the amount from the appropriate table on page 4 using the annual wages from the highest 
paying job in the "Higher Paying Job" row and the annual wages for your next highest paying job 
in the "Lower Paying Job" column. Find the value at the intersection of the two household salaries 
and enter that value on line 2a . 2a _$ _ 

b Add the annual wages of the two highest paying jobs from line 2a together and use the total as the 
wages in the "Higher Paying Job" row and use the annual wages for your third job in the "Lower 
Paying Job" column to find the amount from the appropriate table on page 4 and enter this amount 
on line 2b 2b _$ _ 

c Add the amounts from lines 2a and 2b and enter the result on line 2c 2c _$ _ 

3 Enter the number of pay periods per year for the highest paying job. For example, if that job pays 
weekly, enter 52; if it pays every other week, enter 26; if it pays monthly, enter 12, etc. 3 

4 Divide the annual amount on line 1 or line 2c by the number of pay periods on line 3. Enter this 
amount here and in Step 4(c) of Form W-4 for the highest paying job (along with any other additional 
amount you want withheld) . 4 _$ _ 

Step 4(b)- Deductions Worksheet (Keep for your records.) 

2 _ $ _ 

1 $ _ 

1 

2 

Enter an estimate of your 2023 itemized deductions (from Schedule A (Form 1040)). Such deductions 
may include qualifying home mortgage interest, charitable contributions, state and local taxes (up to 
$10,000), and medical expenses in excess of 7.5% of your income . 

{ • $27,700 if you're married filing jointly or a qualifying surviving spouse } 
Enter: • $20,800 if you're head of household 

• $13,850 if you're single or married filing separately 

3 If line 1 is greater than line 2, subtract line 2 from line 1 and enter the result here. If line 2 is greater 
than line 1, enter "-0-" 3 _$ _ 

4 Enter an estimate of your student loan interest, deductible IRA contributions, and certain other 
adjustments (from Part II of Schedule 1 (Form 1040)). See Pub. 505 for more information 4 _$ _ 

5 Add lines 3 and 4. Enter the result here and in Step 4(b) of Form W-4 . 5 _$ _ 

Privacy Act and Paperwork Reduction Act Notice. We ask for the information 
on this form to carry out the Internal Revenue laws of the United States. Internal 
Revenue Code sections 3402{f)(2) and 6109 and their regulations require you to 
provide this information; your employer uses it to determine your federal income 
tax withholding. Failure to provide a properly completed form will result in your 
being treated as a single person with no other entries on the form; providing 
fraudulent information may subject you to penalties. Routine uses of this 
information include giving it to the Department of Justice for civil and criminal 
litigation; to cities, states, the District of Columbia, and U.S. commonwealths and 
territories for use in administering their tax laws; and to the Department of Health 
and Human Services for use in the National Directory of New Hires. We may also 
disclose this information to other countries under a tax treaty, to federal and state 
agencies to enforce federal nontax criminal laws, or to federal law enforcement 
and intelligence agencies to combat terrorism. 

You are not required to provide the information requested on a form that is 
subject to the Paperwork Reduction Act unless the form displays a valid 0MB 
control number. Books or records relating to a form or its instructions must be 
retained as long as their contents may become material in the administration of 
any Internal Revenue law. Generally, tax returns and return information are 
confidential, as required by Code section 6103. 

The average time and expenses required to complete and file this form will vary 
depending on individual circumstances. For estimated averages, see the 
instructions for your income tax return. 

If you have suggestions for making this form simpler, we would be happy to hear 
from you. See the instructions for your income tax return. 



Form W-4 (2023) 

Married Filing Jointly or Qualifying Surviving Spouse 
Page 

Higher Paying Job Lower Paying Job Annual Taxable Wage & Salary 
Annual Taxable $0­ $10,000­ $20,000­ $30,000­ $40,000­ $50,000­ $60,000­ $70,000­ $80,000­ $90,000­ $100,000­ $110,000­ 
Wage & Salary 9,999 19,999 29,999 39,999 49,999 59,999 69,999 79,999 89,999 99,999 109,999 120,000 

$0­ 9,999 $0 $0 $850 $850 $1,000 $1,020 $1,020 $1,020 $1,020 $1,020 $1,020 $1,870 
$10,000­ 19,999 0 930 1,850 2,000 2,200 2,220 2,220 2,220 2,220 2,220 3,200 4,070 
$20,000­ 29,999 850 1,850 2,920 3,120 3,320 3,340 3,340 3,340 3,340 4,320 5,320 6,190 
$30,000­ 39,999 850 2,000 3,120 3,320 3,520 3,540 3,540 3,540 4,520 5,520 6,520 7,390 
$40,000­ 49,999 1,000 2,200 3,320 3,520 3,720 3,740 3,740 4,720 5,720 6,720 7,720 8,590 
$50,000­ 59,999 1,020 2,220 3,340 3,540 3,740 3,760 4,750 5,750 6,750 7,750 8,750 9,610 
$60,000­ 69,999 1,020 2,220 3,340 3,540 3,740 4,750 5,750 6,750 7,750 8,750 9,750 10,610 
$70,000­ 79,999 1,020 2,220 3,340 3,540 4,720 5,750 6,750 7,750 8,750 9,750 10,750 11,610 
$80,000­ 99,999 1,020 2,220 4,170 5,370 6,570 7,600 8,600 9,600 10,600 11,600 12,600 13,460 

$100,000 - 149,999 1,870 4,070 6,190 7,390 8,590 9,610 10,610 11,660 12,860 14,060 15,260 16,330 
$150,000 - 239,999 2,040 4,440 6,760 8,160 9,560 10,780 11,980 13,180 14,380 15,580 16,780 17,850 
$240,000 - 259,999 2,040 4,440 6,760 8,160 9,560 10,780 11,980 13,180 14,380 15,580 16,780 17,850 
$260,000 - 279,999 2,040 4,440 6,760 8,160 9,560 10,780 11,980 13,180 14,380 15,580 16,780 18,140 
$280,000- 299,999 2,040 4,440 6,760 8,160 9,560 10,780 11,980 13,180 14,380 15,870 17,870 19,740 
$300,000 - 319,999 2,040 4,440 6,760 8,160 9,560 10,780 11,980 13,470 15,470 17,470 19,470 21,340 
$320,000 - 364,999 2,040 4,440 6,760 8,550 10,750 12,770 14,770 16,770 18,770 20,770 22,770 24,640 
$365,000 - 524,999 2,970 6,470 9,890 12,390 14,890 17,220 19,520 21,820 24,120 26,420 28,720 30,880 
$525,000 and over 3,140 6,840 10,460 13,160 15,860 18,390 20,890 23,390 25,890 28,390 30,890 33,250 

Single or Married Filing Separately 
Higher Paying Job Lower Paying Job Annual Taxable Wage & Salary 

Annual Taxable $0­ $10,000­ $20,000­ $30,000­ $40,000­ $50,000­ $60,000­ $70,000­ $80,000­ $90,000­ $100,000­ $110,000­ 
Wage & Salary 9,999 19,999 29,999 39,999 49,999 59,999 69,999 79,999 89,999 99,999 109,999 120,000 

$0­ 9,999 $310 $890 $1,020 $1,020 $1,020 $1,860 $1,870 $1,870 $1,870 $1,870 $2,030 $2,040 
$10,000­ 19,999 890 1,630 1,750 1,750 2,600 3,600 3,600 3,600 3,600 3,760 3,960 3,970 
$20,000­ 29,999 1,020 1,750 1,880 2,720 3,720 4,720 4,730 4,730 4,890 5,090 5,290 5,300 
$30,000­ 39,999 1,020 1,750 2,720 3,720 4,720 5,720 5,730 5,890 6,090 6,290 6,490 6,500 
$40,000­ 59,999 1,710 3,450 4,570 5,570 6,570 7,700 7,910 8,110 8,310 8,510 8,710 8,720 
$60,000­ 79,999 1,870 3,600 4,730 5,860 7,060 8,260 8,460 8,660 8,860 9,060 9,260 9,280 
$80,000­ 99,999 1,870 3,730 5,060 6,260 7,460 8,660 8,860 9,060 9,260 9,460 10,430 11,240 

$100,000- 124,999 2,040 3,970 5,300 6,500 7,700 8,900 9,110 9,610 10,610 11,610 12,610 13,430 
$125,000 - 149,999 2,040 3,970 5,300 6,500 7,700 9,610 10,610 11,610 12,610 13,610 14,900 16,020 
$150,000- 174,999 2,040 3,970 5,610 7,610 9,610 11,610 12,610 13,750 15,050 16,350 17,650 18,770 
$175,000 - 199,999 2,720 5,450 7,580 9,580 11,580 13,870 15,180 16,480 17,780 19,080 20,380 21,490 
$200,000 - 249,999 2,900 5,930 8,360 10,660 12,960 15,260 16,570 17,870 19,170 20,470 21,770 22,880 
$250,000 - 399,999 2,970 6,010 8,440 10,740 13,040 15,340 16,640 17,940 19,240 20,540 21,840 22,960 
$400,000- 449,999 2,970 6,010 8,440 10,740 13,040 15,340 16,640 17,940 19,240 20,540 21,840 22,960 
$450,000 and over 3,140 6,380 9,010 11,510 14,010 16,510 18,010 19,510 21,010 22,510 24,010 25,330 

Head of Household 
Higher Paying Job Lower Paying Job Annual Taxable Wage & Salary 

Annual Taxable $0­ $10,000­ $20,000­ $30,000­ $40,000­ $50,000­ $60,000­ $70,000­ $80,000­ $90,000­ $100,000­ $110,000­ 
Wage & Salary 9,999 19,999 29,999 39,999 49,999 59,999 69,999 79,999 89,999 99,999 109,999 120,000 

$0­ 9,999 $0 $620 $860 $1,020 $1,020 $1,020 $1,020 $1,650 $1,870 $1,870 $1,890 $2,040 
$10,000­ 19,999 620 1,630 2,060 2,220 2,220 2,220 2,850 3,850 4,070 4,090 4,290 4,440 
$20,000­ 29,999 860 2,060 2,490 2,650 2,650 3,280 4,280 5,280 5,520 5,720 5,920 6,070 
$30,000­ 39,999 1,020 2,220 2,650 2,810 3,440 4,440 5,440 6,460 6,880 7,080 7,280 7,430 
$40,000­ 59,999 1,020 2,220 3,130 4,290 5,290 6,290 7,480 8,680 9,100 9,300 9,500 9,650 
$60,000­ 79,999 1,500 3,700 5,130 6,290 7,480 8,680 9,880 11,080 11,500 11,700 11,900 12,050 
$80,000­ 99,999 1,870 4,070 5,690 7,050 8,250 9,450 10,650 11,850 12,260 12,460 12,870 13,820 

$100,000- 124,999 2,040 4,440 6,070 7,430 8,630 9,830 11,030 12,230 13,190 14,190 15,190 16,150 
$125,000- 149,999 2,040 4,440 6,070 7,430 8,630 9,980 11,980 13,980 15,190 16,190 17,270 18,530 
$150,000- 174,999 2,040 4,440 6,070 7,980 9,980 11,980 13,980 15,980 17,420 18,720 20,020 21,280 
$175,000- 199,999 2,190 5,390 7,820 9,980 11,980 14,060 16,360 18,660 20,170 21,470 22,770 24,030 
$200,000 - 249,999 2,720 6,190 8,920 11,380 13,680 15,980 18,280 20,580 22,090 23,390 24,690 25,950 
$250,000- 449,999 2,970 6,470 9,200 11,660 13,960 16,260 18,560 20,860 22,380 23,680 24,980 26,230 
$450,000 and over 3,140 6,840 9,770 12,430 14,930 17,430 19,930 22,430 24,150 25,650 27,150 28,600 



Payr ment 

□ New or Additional Account □ Change Account □ Cancellation 

Employee Name _ 

Bank Account# 1 □ Checking □ Savings 

Bank Name _ 

Routing# 

Account# 

I wish to deposit ( check one): One of the following must be attached: 
(check one) 

□ Entire Net Pay □ Voided Check 

□ Specific Dollar Amount $ __ .00 □ Bank Letter or specification sheet 

Bank Account # 2 □ Checking □ Savings 

Bank Name _ - -- ­ 
Routing# 

4cc(ll'![F 

I wish to deposit (check one): 

E Remaining Net Pay 

□ Specific Dollar Amount $_.00 

One of the following must be attached: 
(check one) 

□ Voided Check 

D Bank Letter or specification sheet 

Note: !fan account is not designated for net pay, the remaining net pay will be paid in the form of a 
check. 

Employee Signature Date _ 

Received by Payroll or Human Resources 

Note'this form must be hand delivered to a Payroll or Human Resource represenative 
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(IF ELECTING DIRECT DEPOSIT, YOU WILL NEED TO PROVIDE IN 
ADDITION TO THIS FORM EITHER A BLANK VOID CHECK OR DIRECT 
DEPOSIT AUTHORIZATION FORM FROM YOUR BANK)
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Union College
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I hereby authorize Union College to initiate electronic credit entries to the financial 
institution(s) listed below.  I authorize the financial institution(s) to accept and credit the 
amount of such entries to my account.  This authority is to remain in full force and effect 
until I have canceled it in writing.



STUDENT APPLICATION FORM 
(Please Print) 

Name,_(Colleague [[)#t; 

Address: -------------------------------- 
Home Phone#: Cell Phone#: --------------- --------- 

Days per week and number of hours per week you are available to work: 

Days 
• Monday 
• Tuesday 
• Wednesday 
• Thursday 
• Friday 
• Saturday 

Are you currently receiving Financial Aid? 

Are you in the process of applying for Financial Aid? 

Are you an International Student? 

Hours 

Yes_ 

Yes ----- 

Yes ----- 

No_ 

No_ 

No ----- 

Areas of employment in which you are most interested in: _ 

Have you been employed by  _ 

If yes, please indicate job and length of time in that position: _ 

List below your current and/or past outside employment (other than Union 
(please attach another sheet of paper if needed for the information provided below) 

Name of Company Type of Job Length of Service 

19nllurc._ Date: ------------ 
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Union College
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 Union College at any other time?
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   College):



Cranford ·Elizabeth .Plainfield 
$goth Plains 

This information will be held as confidential and will only be used in case of an emergency. 

Please Type or Print 

Date --------------- 

Name ------------------------------- 
Last First Middle 

Zip Code Town 
Address ------------------------------ 

Street 

Home Telephone Cell phone _ 

Preferred E-mail Address ------------------------ 

Emergency Contact 1: 

Name ----------------- 
Home Phone -------------- 

Relationship 

Cell ------------ 
Business Phone ------------- 
Preferred E-mail Address ------------------------ 

Emergency Contact 2: 

Name ----------------- 
Home Phone -------------- 

Relationship_ 

Cell ------------ 
Business Phone ------------- 
Preferred E-mail Address ------------------------ 
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All employees of Union College are asked to complete the following 
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Emergency Information form.
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May 10, 2023
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